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ITEM 74 (109)

SEC 80: FIN, MC, WRDM

BUDGET AND TREASURY OFFICE: SUPPLY CHAIN MANAGEMENT
ANNUAL REPORT FOR THE PERIOD 1 JULY 2021 TO 30 JUNE 2022

1.

PURPOSE

The purpose of this report is to give feedback to Council on the implementation
of the Supply Chain Management policy for the financial year ended 30 June
2022,

INTRODUCTION

At the end of each financial year the Accounting Officer of the municipality is
mandated to submit a report on the implementation of the supply chain
management Policy to council.

The Municipal Supply Chain Regulations (promulgated in Government Gazette
Number 27636 on 30 May 2005) states the following:

Oversight role of council of municipality:

Section 6(3) of the Municipal Supply Chain Regulations states:

“The Accounting Officer must within thirty (30) days of the end of each year,
submit a report on the implementation of the supply chain management policy
fo the Mayor of the municipality”

This report intends to comply with Municipal Supply Chain Regulations as
stated above by providing detailed compliance information in respect of
compliance, progress, challenges and constraints in the implementation of the
Supply Chain Management Policy.

DISCUSSION

Background

The municipality is required to procute goods and services in a manner that is
fair, equitable, transparent, cost effective and competitive. These principles form
the foundation of any procuring of goods and services within the local
government sphere, which then is supported by the guidelines within the
Municipal Finance Management Act, the Municipal Supply Chain Management
Regulations and the Supply Chain Management Regulations guide for
Accounting Officers. National Treasury has promulgated legislation which
forms the guidelines and the basis for the municipal Supply Chain Management
system.
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3.2

3.3

]
Review of the Supply Chain Management Policy
In terms of Section 111 of Municipal Finance Management Act (Act No. 56 of
2003) each municipality must have and implement Supply Chain Management
Policy and the policy should be reviewed annually to ensure that it complies with
the new legislative requirements.

As such West Rand District Municipality’s Supply Chain Management Policy
was approved and adopted by council on 05 December 2011.Regulation 3(1) a,
requires that the Accounting Officer review the SCM Policy at least once
annually to ensure that it is aligned with the new legislative requirements. The
policy was reviewed by council on the annual date the budget was adopted i.e.
10 June 2021

Supply Chain Management Unit

Regulation 7 states the following:

a. Each municipality must establish a supply chain management unit to
implement its supply chain management policy.

b. A4 supply chain management unit must, where possible, operate under the
direct supervision of the Chief Financial Officer or an official to whom this
duty has been delegated in terms of section 82 of the act (MFMA).

West Rand District Municipality has established Supply Chain Management
Unit that operates under direct supervision of the CFO.

The Supply Chain Management Unit in terms of the legislation is responsible
for the following prescribed functions:

= Demand management;

n Acquisition management;

" Logistics management;

n Disposal management;

u Performance management; and

. Risk management.

On a continuous basis, the SCM unit of the municipality aims to improve on the
operational processes and procedures pertaining to Supply Chain Management.

Staff Complement

. Herman Sebelebele — Manager Supply Chain Management

. Nicola Benson — Coordinator Contract Management and Compliance
. Goitsemodimo Mandona — Logistics and Disposal Officer

o Niklaas Mofokeng— Demand and Acquisition Officer
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Competency Levels in the Supply Chain Management Unit

The Municipal Regulations on Minimum Competency Levels require certain
general competency levels for officials involved in the implementation of the
Supply Chain Management Policy. All personnel in the Supply Chain
Management Unit are in compliance with the required Minimum Competency
Levels for Supply Chain Management Practitioners.

Supply Chain Processes
Bid Committees

The following bid committees are established to allow for the smooth
implementation of the competitive bidding process:

v Bid Specification Committee;

v" Bid Evaluation Committee; and

v" Bid Adjudication Committee

Members of all bid committees have been appointed by the Accounting Officer.
All tenders (procurement above R200, 000) are dealt with by all the committees.

The following are the members of bid Committees:

Bid Specification Committee
" Acting Executive Manager: Public Safety — Chairperson

. Manager: Budget, Treasury & Asset Management
- Manager: Water & Sanitation

. Manager: Health Services

= Manager: Waste & Environmental Management

u Manager: Supply Chain Management

Bid Evaluation Committee

" Executive Manager: Regional Planning & Re-Industrialisation —
Chairperson

n Manager: Human Settlement & Infrastructure

m Manager: Income & Expenditure Management

. Coordinator: Contract Management & Compliance

Bid Adjudication Committee

o Exccutive Manager: Finance/Chief Financial Officer- Chairperson
Executive Manager: Health & Social Development

Acting Executive Manager: Public Safety

Executive Manager: Corporate Services

Manager: Supply Chain Management
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Demand Management 7

The objective is to ensure that the resources required to fulfill the needs
identified in the Integrated Development Plan (IDP) of the institution are
delivered at the right time, price and place and that the quantity and quality will
satisfy those needs of the user (ultimately the provision of services to the
community). The system of demand management allows for the analysis of
proper needs, establishment of a supplier database and implementation of IDP
projects.

Procurement planning

Circular 62 issued by National Treasury require that Municipalities develop a
procurement plan for all procurement needs with an estimated value above
R200, 000. The procurement plan for goods and services for the transaction
above R200 000.00 was approved as per the approved budget and Integrated
Development Plan.

Supplier Database

The Invitation was placed on the website and newspaper circulating locally and
nationally on the 30% June 2021 for both current and prospective service
providers to update their information or to register on the WRDM Supplier
Database and National Treasury Central Supplier Database. The database is
reviewed on a quarterly basis. With effect from 1 July 2016, Municipalities and
Municipal Entities must use the CSD supplier number starting with (MAAA)
which is auto generated by the Central Database System after successful
registration and validation of the prospective provider as mandatory requirement
as part of listing criteria for accrediting prospective provider in line with Section
14(1) (b) of the Municipal Supply Chain Management Regulations. This is as
per the requirements of the Municipal Supply Chain Management Regulation 14
and MFMA Circular No 81.

Acquisition Management

The system of acquisition must allow for compliance with all the ranges of
procurement as legislated. The following are the ranges of procurement:

“Petty Cash Purchases | Up to R2000 [VAT included]

Verbal /  Written | Over R2000 [VAT included] up to R30 000 [VAT included]
Quotation

Formal Written Price | Over R30 000 [VAT included] up to R200 000 [VAT
Quotation included]

Competitive Bidding | Over R200 000[VAT included] or Long Term Contracts
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All procurement of goods and services irrespective of thresholds is centralized
and performed by the supply chain office.

The table below outlines the awards per threshold:

Petty Cash Purchases (Up to R2000 VAT included)

The total amount of R29 604.92 was paid on petty cash purchases for the year under
revicw.

Verbal / Written Quetation (Over R2000 Vatincluded up to R30 000 Vat Included)

The total amount of R305 477.81 was awarded for transactions between R2 000.00 and
R30 000,00 for the year under review. Attached as “Annexure 1” is the outcome

Formal Written Price Quotation (Over R30 000 [VAT included] up te R200 000
[VAT included])

The total amount of R 477 585.25 was awarded for transactions over R30 0000(VAT
included) to R200 000.00. Attached as “Annexure 2” is the RFQ awards report.

Competitive Bidding (Over R200 000[VAT included]| or Contracted services)

The total amount of R7 760 445,12 was awarded for transactions over R200 000.00.This
amount excludes the appointment for Appointment of a Panel of Service Providers for
the Financial Resource Mobilization and/any Revenue Enhancement, The Appointment
of a Panel of Attorneys, Provision of Pauper Burial Services, Supply and delivery of
operational uniform; and Appointment of a Panel of Service Providers for the Supply
and Delivery of Servers, Desktop Computers, Laptops, Keyboards, Mice, Desktop
Monitors, VGA and HDMI Cables and Adapters, Internal Hard Drives, Universal Laptop
Chargers, Projectors, 15’6 and 14” inch Laptop Carry Bags. Attached as “Annexure 3”
is the tender awards report.

Deviations

Regulation 36 of the Municipal Supply Chain Regulation allows for the

Accounting Officer to dispense with SCM process under one of the following

circumstances:

(i)  in an emergency;

(i1)  if such goods or services are produced or available from a single provider

(iii) for the acquisition of special works of art or historical objects where
specifications are difficult to compile;

(iv) acquisition of animals for zoos and/or nature and game reserves; or

(v) in any other exceptional case where it is impractical or impossible to
follow the official procurement processes.
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The Accounting Officer approved two deviations with a total amount of
R1 214 134, 60 for the 2021/22 financial year. Attached as “Annexure 4” is the
deviation register for 2021/22 financial year.

First Quarter (01 July 2020 — 30 September 2020) R 0,00

1. Second Quarter (01 October 2020 — 31 December 2020) | R 2 017,60
2. Second Quarter (01 October 2020 - 31 December 2020) | R1 212 117.00/

($76,032.00)
Third Quarter (01 January 2021 — 31 March 2021) R 0,00
Fourth Quarter(01 April 2021 — 30 June 2021) : R 0,00
TOTAL R1 214 134,60

Publication of Tender Results

Section 75(1) (g) of the Municipal Finance Management Act states that “7he
Accounting Officer of a municipality must place on the website all supply chain
management contracts above a prescribed value”.

The Municipal Supply Chain Regulation 23(c) (iii) has since prescribed the
value as above R200, 000.00.

Logistics Management

Logistics management is a key part of Supply Chain Management and primarily
aims to control the movement and storage of materials and process the associated
transactions, including, receiving, safeguarding and issuing,.

The municipality has a store room where consumables are issued to departments

The following consumables were kept at stores during the year under review:
a)  Stationery;
b)  Cleaning materials

Four stock takings were done during this financial year, this is as per the
requirements of the 2021/2022 SDBIP (one stock take per quarter). Invitation
was extended to the Internal Audit and the Office of the Auditor General SA to
be part of year end stock taking. Attached as “Annexure 5” is the Stock
Valuation Report that indicates the current stock on-hand per available items in
stores.
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Disposal Management
The criteria for the disposal or letting of assets, including unserviceable,

redundant or obsolete assets is subject to Section 14 of the Municipal Finance
Management Act. No assets were disposed this financial year.

Contract Management

Contract Management is the function within Supply Chain Management Unit
that deals with all the administrative tasks pertaining to the management of the
contracts procured through Supply Chain Management processes.

The user departments are responsible for managing contracts in their respective
departments in terms of the specifications and conditions contained in the
approved contracts by means of the Supplier Evaluation Matrix which the
municipality has developed, and on a quarterly basis report to SCM on the
performance of their service providers. Attached as “Annexure 6 is the
Contract Performance Register for the fourth quarter of the 2021/22 financial
year,

All approved contracts awarded through SCM processes are registered in the
Contract Management Register to monitor expenditure and contract ends dates
in order to commence with procurement strategy on time. Attached as
“Annexure 7°’ is the Contract Register for 2021/22

LEGAL IMPLICATIONS

Section 112 of the MFMA determines that the SCM policy should comply with
a prescribed framework as set out in section 112(1) and section 112(2) of the
Municipal Finance Management Act. Reporting Back in terms of paragraph 6
(3) of the SCM policy to the executive Mayor and Council on the
implementation of the Supply chain Management system and processes enables
the executive Mayor and council to maintain oversight over the implementation
of the SCM policy that complies with the provisions of section 112 of the Act

RECOMMENDATIONS THAT:

In terms of Regulation 6(3) of the Municipal Supply Chain Regulations, as
promulgated in Government Gazette Number 27636 of 30 May 2005,
cognizance be taken of the Supply Chain Management Report as at 30 June
2022, regarding the following;

Awards made for procurement needs up to R2000;

Awards made for procurement needs over R2000 up to R30 000
Awards made for procurement needs over R30 000 up to R200 000,
Awards made through the competitive bidding system;
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. Awards made through the Deviations process
» Stock taking report for the period as at 30 June 2022;
o Contract management i.e. suppliers performance evaluation and the

updated contract register

As required by Regulation 6(4) of the Municipal Supply Chain Regulations,
promulgated in Government Gazette Number 27636 of 30 May 2005, the report
be made public in terms of Section 21(A) of the Municipal Systems Act, and be
placed on the WRDM website.
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Wast Rand District Municipality

4rgl Quarter

30-Jun-22

Team 1. ltumeleng Malaka
Patricia Ngobeni ~ps.,
BATCH 00038
STOCK TAKING
ITEM NO [DESCRTIPTION Team 1 Count

300001|PAPER A4 WHITE 5
300003 |BOOKS-SHORTHAND 14t
300005|CD'S RECORDABLE Libp
300007 | CORRECTION TAPE 1=
300041 EXAM PAD A4 iy
300042 ERASERS ¢
300044 |FILES-FOLDER 1 =22 5%
300045 [HIGHLIGHTERS T
300046|LEVER ARCH FILES e e
300047iL.LEAD PENCIL .05 R
300048|MAGIC CLIP (BOX) i
300049 MAGIC CLIP DISPENSER b
300050| MARKER ARTLINE | B
300051|POCKET A4 (PACKET) |
300052 [BALLPOINT PENS BIC MEDIUM ey
300054/ PENS UNI BALL EYE FINE Dbt
300055[PENS UNJ BALL EYE MEDIUM w33
300080/ POST-IT NOTES 654 A
300062|GLUE STICK (PRITT) b
300063 PRESTIK o7
300085| RULERS [y
300067 (SCHMIDT REFILL P 900 F BLACK Vet 2
300068| STAPLERS | 85
300069/ STAPLES (BOX) e
300070|STAPLE REMOVER Ny
300071]/SCISSORS s
300072| TELEROLLS D

— 300073|WHITE BOARD MARKERS £-.5-

~300074|WHITE BOARD FERASER R
300075{PENS B/P PILOT BPS FINE RED 0O
300076|PENS B/P PILOT BPS FINE BLUE o s
300077|ENVELOPES BOX 114 X 162 b o
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300008|FILE DIVEDERS COLOURED o =
300100 ENVELOPES A5 SEAL BOX P=y
300101 BOOKS-MANUSCRIPT A5 | S
300102|TIPPEX CORRECTION FLUID Yoo
300103|FLIPCHART PADS ¢
300107|POST-IT FLAGS BANDERITAS -1
300110/ ENVELOPES 110 X 220 WINDOW BOX \ed
300114 FILE-QUOTATION(SOLID BACK,CLEAR FRON) e 54
300116|PVC TRANSPARENT COVERS A4(0.18MM) L2
300124|DVD +R VERBATIM 3 <,
300139|STRIPS Ad (1.54/29701492) WHITE ]
300149/ MEMORY STICK oo
300153|CASETTE 90 MINUTES o
300154|ENVELOPES A3 15
310003|BROOM HARD ¢
310004|BROOM SOFT &3
310005|BUCKET 25L R
310012|DOMESTOS <)
310016/ FURNITURE POLISH(PLEDGE) 5
310022|MUTTON CLOTH 9.5
310023[MOP LARGE 7k
310028 STEEL WOOL 11
310032|WASHING POWDER 1)
310033 WINDOWLENE i -
310035|HIDRI REFLEX TOWELS )
310038|POT SCOURERS e
310043 SUNLIGHT SOAP ey
310044 HANDSOAP LUX VO
310046 WINDOW SQUEEGEE ol
310049|CARBRO KETTLE & STEAM IRON CLEANER 55
310050| SWINGBIN BAGS KITCHEN )
310054|FEATHER DUSTERS 5
310064| CARPET SHAMPOQ )
310067|TOILET BRUSH L5

BATCH 00038
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Woest Rand Distriot M unicipality

drd Quarter

Team i

BO-ban-22 ¥

lturneleng Malaka

Patricia Ngobent

BATGCH 00038
STOCK TAKING

[y RPRvRR T —

b
piaperiw= LN S

-

ITEM NGO [DESCRTIPTION Taam 1 Count
300001 |PAPER A4 WHITE T b
300003 |BOOKS-SHORTHAND | e
F0000510D'S RECORDABLE Vi Ve
300007 ICORRECTION TAPE e~
200041 I EXAM PAD Ad Lpob
300042 ERASERS s
200044 FiLES-FOLDER T
00045 [HIGHLIGHTERS )
300048 | LEVER ARCH FILES iy Ly
200047 | LEADR PENCIL 05 s ™
200048 MAGIC CLIF (BOX) e
200049 MAGIC GLIP DISPENSER e b
300080 IMARKER ARTLINE | 42
300051 |POCKET Ad (PACKET) ™1
200052 |BALLPOINT PENS BIC MEDRILM Fege \
A00054 | PENS UNI BALL EYE FINE e |
200055 | PENS UNI BALL EYE MEDRILIM 3 99
300060|POST-IT NOTES 684 ol €3]
B00062|[GLUE STICK (PRITT) g el
200063 | PRESTIK £y
R000656|RULERS b g
300087 |SCHMIDT REFILL. P 900 F BLACK L
300068 | BTAPLERS €35
300089 | STAPLES (BOX) . A
300070 | BTARPLE REMOVER ey f
A00071 | BCIBSSORS J
BO0072 [ TELEROLLS )
F000731WHITE BOARD MARKERS | Q.
300074 WHITE BOARD ERASER ) G
300076 PENS B/P PILOT BPS FINE RED 2
300076 |PENS B/P PILOT BPS FINE BLUE 2269 &
AO0077 ENVELOPES BOX 114 X 162 e
AOD07B | ENVELOPES BOX 324 X 227 .,
300079 |ENVELOPES 110 X 220 [ Lx
300082 |PAPER CLIPS GIANT T,
300084 INDEX TABS e
300085 | STAMP PAD INK 300ML. )72
B00087|RING REINFORCEMENTS PVC 250'8 N
AG0001 [CALCULATOR RIBBON 1
200002|CUBE REFILLS COLOURED B
I00093|PICTURE MQUSE PADS .
F00004 | TIDY FILES-ARCHIVE o
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300098 |FILE DIVEDERS COLOURED 05
300100ENVELOPES A8 SEAL BOX \2.
200101 |BOOKS-MANUSCRIPT AB 1 %
300102| TIPPEX CORRECTION FLUID 1 |
300103|FLIPCHART PADS ' s
300107 |POST-IT FLAGS BANDERITAS -1
300110/ ENVELOPES 110 X 220 WINDOW BOX (e
3001 14| FILE-QUOTATION(SOLID BACK,CLEAR FRON) £
200116|PVC TRANSPARENT COVERS f\«ﬂl(O 18MM) |'&
300124|DVD +R VERBATIM 44
300139|B5TRIPS A4 (LB4/20701492) WHITE (.64
300149 MEMORY STICK a9
300163|CASETTE 90 MINUTES o). Es
200154 | ENVELOPES A3 g
A10003|BROOM HARID O fur
310004|BROOM SOFT ' O e
310005 |BUCKET 25L O
310012|DOMESTOS @)
310016 [FLURNITURE POLISH(PLEDGE) O
310022 | MUTTON CLOTH 0, 5
310023IMOP LARGE (Y.
310028 STEEL WOOL L
310032\ WASHING POWDER i
310083 WINDOWLENE o
310035 HIDRI REFLEX TOWELS O
310039 |POT SCOURERS O b
310043 | SUNLIGHT SOAP 7 e
310044 [HANDSOAPR LUX L(
310046 |WINDOW SQUEEGEE ey
310049|CARBRO KETTLE & STEAM IRON CLEANER 02
310050| SWINGBIN BAGS KITCHEN P
310054|FEATHER DUSTERS 155
310064|CARPET SHAMPOO 0
310067 TOILET BRUSH 155

BATCH 00038
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West Rand District Municipality

4rd Quarter

30-Jun-22

E-

Team 2: Katlego Rakuba
Cynthia Koloti [ k -TJ:c;l;
BATCH 00038
STOCK TAKING
ITEM NO |DESCRTIPTION Team 2 Count

300001 |PAPER A4 WHITE Y
300003|BOOKS-SHORTHAND m
300005|CD'S RECORDABLE [
300007 |CORRECTION TAPE 371
300041 |EXAM PAD A4 U L
300042|ERASERS 1
300044|FILES-FOLDER | 2.5
300045|HIGHLIGHTERS C)]
300046|LEVER ARCH FILES e
300047 |LEAD PENCIL .05 %)
300048|MAGIC CLIP (BOX) SO
300049|MAGIC CLIP DISPENSER 5o
300050 MARKER ARTLINE | B
300051 |POCKET A4 (PACKET) 11
300052|BALLPOINT PENS BIC MEDIUM 7N
300054|PENS UNI BALL EYE FINE 2 L]
300055|PENS UNI BALL EYE MEDIUM 20%
300060|POST-IT NOTES 654 1<
300062|GLUE STICK (PRITT) 7.
300063|PRESTIK O
300065|RULERS G U
300067 |SCHMIDT REFILL P 900 F BLACK i3
300068|STAPLERS os
2300069|STAPLES (BOX) 24
300070|STAPLE REMOVER 2 |
300071 |SCISSORS | %
300072| TELEROLLS 20
300073|WHITE BOARD MARKERS Q2
300074 |WHITE BOARD ERASER >
300075|PENS B/P PILOT BPS FINE RED S
300076|PENS B/P PILOT BPS FINE BLUE 2B
300077 |ENVELOPES BOX 114 X 162 |2
300078 ENVELOPES BOX 324 X 227 02
300079|ENVELOPES 110 X 220 [ &
300082|PAPER CLIPS GIANT 03
300084|INDEX TABS <0
300085|STAMP PAD INK 300ML i 2
300087 |RING REINFORCEMENTS PVC 250'S pI=]
300091|CALCULATOR RIBBON |1
300092|CUBE REFILLS COLOURED SO
300093|PICTURE MOUSE PADS ("2,
300094 |TIDY FILES-ARCHIVE OS5

Page 25 of 37




300098|FILE DIVEDERS COLOURED Q7%
300100|ENVELOPES A5 SEAL BOX | 2
300101|BOOKS-MANUSCRIPT A5 IS
300102/ TIPPEX CORRECTION FLUID Y@l
300103|FLIPCHART PADS 06
300107|POST-IT FLAGS BANDERITAS E}
300110|ENVELOPES 110 X 220 WINDOW BOX | C
300114|FILE-QUOTATION(SOLID BACK,CLEAR FRON) 0%
300116|PVC TRANSPARENT COVERS A4(0.18MM) | 5
300124|DVD +R VERBATIM ' <CB
300139|STRIPS A4 (L54/29701492) WHITE 2
300149|MEMORY STICK 24
300153|CASETTE 90 MINUTES I=)
300154|ENVELOPES A3 05
310003|BROOM HARD Ol
310004|BROOM SOFT Oy
310005|BUCKET 25L 0%
310012|DOMESTOS al
310016|FURNITURE POLISH(PLEDGE) O%
310022|MUTTON CLOTH 29
310023|MOP LARGE O
310028|STEEL WOOL i
310032|WASHING POWDER {1
310033|WINDOWLENE [
310035|HIDRI REFLEX TOWELS 03
310039|POT SCOURERS O6
310043|SUNLIGHT SOAP GH 2
310044|HANDSOAP LUX | O
310046|WINDOW SQUEEGEE O
310049|CARBRO KETTLE & STEAM IRON CLEANER 2%
310050 SWINGBIN BAGS KITCHEN | &
310054|FEATHER DUSTERS =
310064|CARPET SHAMPOO O
310067|TOILET BRUSH | &5

BATCH 00038
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West Rand District Municipality

4rd Quarter

30-Jun-22

| O

Team 2: Katlego Rakuba ‘-Eﬁfgj}f“:& A
Cynthia Koloti . tﬁj*t—’ :
BATCH 00038
STOCK TAKING

ITEM NO DESCRTIPTION Team 2 Count
300001 |PAPER A4 WHITE <
300003|BOOKS-SHORTHAND iL
300005|CD'S RECORDABLE Lp o
300007 | CORRECTION TAPE "]
300041 |EXAM PAD A4 L{- ¢
300042|ERASERS &
300044|FILES-FOLDER [Q2 S
300045|HIGHLIGHTERS [,
300046|LEVER ARCH FILES K
300047 |LEAD PENCIL .05 L
300048|MAGIC CLIP (BOX) e
300049|MAGIC CLIP DISPENSER S 4
300050 MARKER ARTLINE | &9
300051|POCKET A4 (PACKET) | 1
300052|BALLPOINT PENS BIC MEDIUM ] Y
300054|PENS UNI BALL EYE FINE Py
300055|PENS UNI BALL EYE MEDIUM 2 OR
300060|POST-IT NOTES 654 wii]
300062|GLUE STICK (PRITT) 2.t
300063 |PRESTIK 0
300065|RULERS 6y
300067 |SCHMIDT REFILL P 900 F BLACK Lp 2
300068|STAPLERS 05
300069|STAPLES (BOX) 2.9
300070|STAPLE REMOVER 2.1
300071|SCISSORS i Q
300072|TELEROLLS 2.0
300073|WHITE BOARD MARKERS 92

i 300074|WHITE BOARD ERASER | <
300075|PENS B/P PILOT BPS FINE RED Y&
300076 |PENS B/P PILOT BPS FINE BLUE Z 98
300077 |ENVELOPES BOX 114 X 162 ES
300078|ENVELOPES BOX 324 X 227 02,
300079|ENVELOPES 110 X 220 | 6
300082|PAPER CLIPS GIANT o2
300084 |INDEX TABS L 2
300085|STAMP PAD INK 300ML ]2
300087 |RING REINFORCEMENTS PVC 250'S 9
300091 |CALCULATOR RIBBON T
300092|CUBE REFILLS COLOURED S
300093 |PICTURE MOUSE PADS {2
300094 |TIDY FILES-ARCHIVE GOS
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300098|FILE DIVEDERS COLOURED 6%
300100[ENVELOPES AB SEAL BOX J 3,
300101 |BOOKS-MANUSCRIPT A3 kLS
300102 |TIFFEX CORRECTION FLUID 1O}
300103|FLIPCHART PADS 4%
300107 |POST-IT FLAGS BANDERITAS VK
3001 T0IENVELOPES 110 X 220 WINDOW BOX [0
3001141 FILE-QUOTATION(SOLID BACK,CLEAR FRON) Y]
300716|PVC TRANSPARENT COVERS A4(0.18MM) K
300124|DVD +R VERBATIM L
T 300134|8TRIPE Ad (1.54/29701402) WHITE 2
300148 MEMORY STICK 2.
300153|{CASETTE 80 MINUTES 2y
300154 ENVELOPES A3 LES
310003 |BROOM HARD g
310004 BROOM SOFT 0
210008 RUCKET 25L. 04
310012 [DOMESTOS 01
310016|FURNITURE POLISH(PLEDGE) 04
310022MUTTON CLOTH 2 "
310023IMOP LARGE a4
310028 STEEL WOOL 1
310022 WASHING POWDER T
310033| WINDOWLENE ro
310035[HIDRI REFLEX TOWELS 6%
310039[POT SCOURERS 04
310043 |SUNLIGHT SOAP 5
310044 HANDSOAP LUX lo
310048 |WINDOW SQUEEGEE a4
310049| CARBRO KETTLE & STEAM IRON CLEANER %4
310050 SWINGBIN BAGS KITCHEN 1
310054 FEATHER DUSTERS %
310064{CARPET SHAMPOO 1O
3100671 TOILET BRUSH 1<
BATCH 00038 |
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